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Morris Chinese Academy
Parent Duty Policy

« All families enrolled in MCA Chinese classes are required to serve one parent duty
during the school year. Only one person per family needs to serve duty regardless
how many students are enrolled. Families only enrolled in cultural classes don’t need
to serve duty.

« $100 deposit has been collected during the registration. Deposit will be refunded after
parent has served duty and signed off.

« There are three categories of parent duties :

» Regular: Saturday 1:00pm to 5:30pm.

» Sales: Purchase snacks and drinks. You will receive a list of items to purchase
from school and need to deliver them before 1:15 on Saturday.

« Halloween party and Chinese New Year : Join committees to organize the special

events.

« Regular duties :

- Hallways:



 Parents should adjust watch to match the clock in cafeteria. Ring bell at 1:30,
2:20, 2:30, 3:20, 3:30, 4:20, 4:30 and 5:20.

« Patrol assigned hallway during classes. Make sure parents don'’t stay in
hallways during classes, students don’t run in the hallway during breaks. Help
teachers when needed.

« Check classroom for items left by our students.

« Other duties assigned by school

« Traffic control :

« Move chairs from designated rooms in 500 wing to the hallway by 1:15 PM for
dance classes, put them back to the rooms in original layout after classes finish
at 5:20 PM

« Direct traffic in the corridor outside the building near 600 and 700 wings during
1:10-1:45 Pm and 3:10-3:45 PM.

« Other duties assigned by school

« Make-up :

« The school will make every effort to offer opportunities to make up if you are not
able to serve at the assigned date.

« Please try to find someone to switch if you are not able to serve on the assigned
date.

« You must notify school via email at least four days before your scheduled duty date
if you can’t find substitute.

« Families not serving on the assigned date and failing to notify school will forfeit

parent duty deposit.

« Parent duty reminder email will be sent out on Tuesdays.



